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Capitol Women’s Political Caucus Bylaws

As Amended (April 2009)


Capitol Women’s Political Caucus Bylaws

Article 1: Name

The name of this organization shall be the Capitol Women’s Political Caucus (hereinafter referred to as CWPC).  It shall function as a local caucus of the Missouri State Women’s Political Caucus (MSWPC) and the National Women’s Political Caucus (NWPC).

Article II: Mission and Goals

1. The mission of the CWPC is to achieve equality for women thought eh political process.

2. The CWPC is dedicated to ensuring reproductive freedom; eradicating discrimination based on gender, race, religion, age, national origin, disability or sexual orientation; and eliminating poverty and violence.

3. The goals of the CWPC are to:

A. increase women’s participation in the political process.

B. increase the number of appointed women who support women’s rights.

C. increase the number of elected women who support women’s rights and support candidates who support our mission and promote our interests.

D. advocate laws and policies that achieve our mission and promote our interests.

Article III: Membership and Dues

1. Membership in CWPC shall be open to all people who support the mission and goals of the organization and who pay dues as provided for in this article.

2. Each person who wishes to become a member of the CWPC shall pay dues to the CWPC treasurer in an amount determined by the CWPC.  Young women, students and others with limited incomes may pay dues consistent with official policies adopted by members of the MSWPC and the NWPC.  Dues shall cover each person’s membership in the local, state and national caucus organizations.  

3. A person who already had paid dues to the state and national organizations but who wants to join the CWPC shall pay local dues upon becoming a CWPC member.  Thereafter, annual dues shall cover membership in the local, state and national caucus organizations.

4. To be consistent with the MSWPC and the NWPC, the membership year for the CWPC shall be at each member’s twelve month anniversary. To remain in good standing, each CWPC member shall pay dues every twelve months.

Article IV: Responsibilities

The CWPC shall comply with all federal and state laws governing political contributions, political activity and candidate support, and refrain from any activity that would jeopardize the tax status of NWPC.  The CWPC shall comply with all requirements of the NWPC and the MSWPC. 

Article V: Meetings
1. General Membership:

A. The CWPC shall meet at least quarterly but may meet as often as necessary.  Members shall receive notice of each meeting.

B. A quorum shall consist of the members in good standing in attendance at the CWPC meeting.

C. Any member in good standing may vote at CWPC meetings.  Each member in good standing shall have one vote.

D. Unless otherwise provided herein, a deciding vote requires a simple majority of the quorum to pass.

2. Biennial Membership Meeting:

The CWPC shall meet in April of odd-numbered years, at which time its new slate of officers shall be elected.  Newly elected officers shall preside at the first General Membership meeting following the Biennial Meeting.  The Biennial Meeting shall count as a General Membership meeting.

Article VI: Officers:

1. The CWPC shall elect a president, vice-president, treasurer and secretary, each serving a two-year term, or until a successor is elected.

2. Duties of Officers:
A. President:
i. serve as the executive officer of the organization.

ii. preside at all general membership meetings.

iii. appoint all committee chairpersons necessary to carry out the purposes of the organization.

iv. represent the CWPC on the MSWPC Board of Directors.

v. present an annual report to CWPC members in the final month of each term served.

vi. assign any of the aforementioned duties to any CWPC officer.

B. Vice-President:
i. attend all general membership meeting.

ii. preside at any meeting when the president is unable to fulfill this duty.

iii. perform other duties assigned by the president.

C. Secretary:
i. attend all general membership meetings.

ii. keep and transcribe minutes for all meetings and make them available for members at subsequent meetings.

iii. maintain the organization’s files and records.

iv. notify members of upcoming meetings.

v. coordinate records required to credential the CWPC at the beginning of each fiscal year.

vi. handle other types of correspondence.

vii. perform other duties assigned by the president.

D. Treasurer:
i. attend all general membership meetings.

ii. handle all CWPC receipts and disbursements.

iii. prepare a written financial report for distribution at each CWPC meeting.

iv. collect membership dues and remit them to the MSWPC.

v. perform other duties assigned by the president.

3. Nominations and Elections:

A. elections shall be held at the Biennial Meeting.

B. the President shall appoint a three (3) to five (5) member nominating committee at least sixty (60) days before the Biennial Meeting.

C. the nominating committee shall recruit candidates for office.

D. the slate of nominees shall be published to members at least fifteen (15) days before the Biennial Meeting.

E. nominations may be made from the floor at the Biennial Meeting.  A quorum at the Biennial Meeting shall elect officers.

4. Removal of Officers:

A. officers may be removed for noncompliance with stated duties or failure to attend three (3) meetings without good cause.

B. a motion for removal shall be submitted in writing to the president or vice-president, published in the newsletter or other mailing, and sent to all members in good standing at least fifteen (15) days prior to the next general membership meeting.

C. a two-thirds majority of the quorum at the general membership meting is required to remove an officer.

5. Vacant Offices:

A. if a vacancy occurs in any office other than president, the president shall appoint a member to fill the vacancy until the next general membership meeting.  The quorum shall vote to either affirm or deny the appointment to fill the remainder of the term.  If the appointment is denied, nominations shall be made from the floor.  

B. the vice-president shall succeed as president.  If there is no vice-president, the treasurer and secretary shall succeed in that order.

Article VII: Committees:

1. The following Standing Committees shall be appointed: Membership, Training, Candidate Recruitment, and Research.

2. Duties of the Standing Committees:

A. Membership:

i.   recruit new members;

ii.  develop recruitment materials;

iii. facilitate local caucus development in other areas;

iv.  other duties as appropriate

B. Training:

i.   teach members and others about the political process, the appointive process, and the elective process.

ii.  offer training on other topics as appropriate.

C. Candidate Recruitment:

i.   identify vacant elective positions.

i. identify positions that need different representation.

ii. recruit women who support CWPC interests to run for those positions.

iii. identify resources needed by candidates.

iv. perform other duties as appropriate.

D. Appointee Recruitment:

i. identify vacant appointive positions.

ii. identify appointive positions that need different representation.

iii. Recruit women who support CWPC interests to seek those positions.

iv. Develop a process to make recommendations to the appointing authority.

v. Perform other duties as appropriate.

E. Research:

i.    identify issues of interest to members.

i. develop position statements for membership approval.

ii. recommended action relating to those position.

iii. monitor and report on appointees’ and elected officials’ performance.

iv. identify other women’s organizations with common interests.

v. perform other duties as appropriate.

3. the president may appoint ad hoc committees from time to time to carry out CWPC mission, goals and responsibilities.

Article VIII: Amendments to Bylaws:

1. bylaws may be amended by the quorum at any general membership meeting.

2. any member may propose an amendment by sending it, in writing, to all current members in good standing at least fifteen (15) days before the next general membership meeting.

3. the president shall ensure that each approved amendment, including its approval date is incorporated into the CWPC bylaws.

Article IX: Parliamentary Authority:

Except as otherwise provided by these bylaws, Roberts Rules of Order, Newly Revised, shall govern proceedings of all meetings o the CWPC.

Article X. Fiscal Year

The CWPC fiscal year shall start January one (1) and end December thirty-one (31), in conformance with the NWPC and MSWPC.

Article XI: Dissolution

The CWPC shall be dissolved only by a two-thirds majority vote of the quorum after notice in writing to all current members in good standing at least fifteen (15) days before the next general membership meeting. IN the even of dissolution, assets remaining after the discharge of all liabilities shall be distributed to an organization having similar objectives.

